
New Front Screen 
This is the new 
front screen 
that will 
replace our 
current online 
planning 
system 



New Front Screen 
It will have 
more search 
functions such 
as a map 
search, 
reference 
number search 
and searches 
directly from 
weekly lists 



Simple Search 

The opening 
screen will 
allow a simple 
address search 



Advanced Searches 

It is 
recommended 
that searches 
are undertaken 
by clicking on 
the advanced 
search tab 



Advanced Searches 

In the 
advanced 
search screen 
put the 
reference 
number in if 
you know it or 
use any of the 
other fields 
such as the 
name of the 
applicant. 



Other Ways of Searching 

The new 
system will 
allow you to 
search by 
Parish or Ward 



Search Options 

A drop down 
list of Parishes 
and Wards 
allows you to 
search spatially 



Document Search 
When you have 
found the 
application you 
want click on 
the documents 
tab  



Search Results 
Once you have 
opened up the 
documents tab 
you will find a 
list of 
documents 
attached to the 
application. 
Click on the 
ones you wish 
to look at   



Online Comments 

If you want to 
submit online 
comments you 
need to 
register. Click 
the register tab 
to do so 



Registering 
To register click 
the register 
button and 
follow the 
instructions. 
You will receive 
an activation 
email required 
to complete  
the setup. 



Logon 

 

Once you have 
registered login 
to make 
comments 
directly or to 
use the other 
functions such 
as tracking 
planning 
applications 
you are 
interested in 


